

INTRODUCTION

The goal of Careers delivery within the school is to provide all pupils with the opportunity, skills and knowledge necessary to make reasoned and informed decisions about the kind of career that is best suited to their personality and talents. Pupils are encouraged to identify their own individual strengths and abilities and accept responsibility for the research and analysis required in the decision-making process. Thus the concept of ‘Personal Careers planning’ is built into the development of the school’s policy on Careers.

The school avails itself of the services of outside agencies and individuals who can contribute to Careers work within the school e.g. Department of Employment and Learning, universities, and individual speakers. Furthermore, the school will actively seek to expand our external contacts and build meaningful relationships which will work to benefit our pupils.


Time-tabled Lessons
Time-tabled Careers lessons scheduled for 1 period per week in Years 8, 10, 11 and 12 as part of Employability, while Careers is addressed in Year 9 through the Learning for Life and Work Programme.  In Sixth Form, Careers is delivered through a well-established Personal Development programme.  Career Planning has been included in pupil booklets in accordance with the Employability statutory requirements now required in Key Stages 3 and 4 and, as such, sets learning tasks which form a basis for progression as each year passes. 


Guidance interviews, given by experienced staff and with appropriate parental involvement, will be offered to all pupils before making subject choices at the end of Key Stages 3 and 4 and in preparation of UCAS completion. Where possible and appropriate, use will be made of the expert advice offered by external agencies.


Pupils will have access to a range of information, from within the Careers Room to C2k to participation in various talks and visits to Careers fairs and university open days.

WORK EXPERIENCE
3-4 days of work experience is mandatory for every Year 13 pupil. This experience is supplemented by Year 13 involvement in Community Links and Young Enterprise.  The Department is also committed to providing an opportunity for pupils in Years 12 and 13, every two years, to gain exposure to a variety of jobs and careers options post-GCSE, through the organisation and running, of a Careers Day. 
INTERVIEW SKILLS

All Year 14 pupils have a chance to develop and practise interview skills in a programme of mock interviews conducted by members of the local business community and organised by the Head of Sixth Form.


All pupils will be encouraged to play a full role in planning their future careers. The process begins in Year 8 and continues throughout the Senior school.


1.  POLICY

The aims of the Careers department are as follows:

· To develop in pupils and parents a growing awareness of the wide variety of possible educational, training and careers opportunities today; with an awareness of the need to be flexible in the current market place.

· To develop in pupils and parents an awareness of the requirements, both academic and experiential, for certain careers and further education.

· To enable all pupils who enter the Sixth Form to have the opportunity to participate in Work Experience placement.

· To develop in pupils a realisation of their own potential and realistic prospects.

· In tandem with Learning for Life and Work, to develop in pupils a broad skills base needed for future career success and flexibility such as good reasoning skills, good literacy and numeracy, good interview technique.

· To develop the quality and quantity of links between school and business.

· To maintain a regular contact with the SLT and the Board of Governors of the school in order to inform them of developments within the area of Careers in the school and, in wider terms, of the major implications of curriculum change in this area.

· It is hoped that these aims will be implemented through Careers education, guidance, information, personal career planning and experience through the world of work.

2.  STAFFING AND ROLE RESPONSIBILITIES

· The Head of Careers (Miss Gibson) is also the Head of UCAS and leads a team comprised of two other members, Miss Burch and Ms McCrory.  
· Alongside the Teacher-in-charge of Employability (Miss Agnew), the Head of Careers is responsibility for the implementation of career planning within Employability in Key Stages 3 and 4, the monitoring of its teaching, the managing of appropriate resources in Key Stages 3 and 4.
· Mrs Henderson is responsibility for the co-ordination of Work Experience.
3. CURRICULUM PLANNING

Effective teaching, learning and assessment in Careers needs to take place within a framework which is well-planned, coherent and relevant, and which provides a wide range of experiences. In turn, these experiences need to be set within a carefully planned and monitored scheme of work which has been devised and accepted by all involved in Careers, and which is being systematically implemented by them.

Given these guidelines, it is important that schemes of work are flexible and respond to changing needs. Thus, existing schemes of work are being revised in the light of new statutory requirements at Key Stages 3 and 4 and subsequent changes to timetabled Careers provision in those years, in order that career planning can be taught by non-specialist staff.
4.  MANAGEMENT

Effective management will require supportive and thoughtful leadership and an agreed structure within which each teacher will have clearly defined responsibilities.  As career planning develops as an integral part of Employability in Year 8 – 12, a common sense of purpose will, in future, be promoted through good communication, regularly minuted meetings for Careers staff and systematic monitoring and evaluation to guide future developments.

5. EXTERNAL LINKS

The Careers programme will be further enhanced through the development of purposeful links with careers advisers, staff from Further and Higher education, training organisations and employers. It is hoped that pupils will derive maximum benefit from these external links and that developments within the department will be regularly communicated to parents, and, where appropriate, their active involvement sought.

6. ACCOMMODATION

Although the Careers Room has recently become a teaching classroom for the delivery of Employability, it is hoped that it will continue where timetabling allows, to be available as a Careers-specific resource centre with ICT, texts and space for students to explore Careers options. 

7. FINANCES

The departmental allocation is intended to cover administration (photocopying and stationery) and the purchase of relevant printed material for Higher Education, GAP and guidance for choices for GCSE and post-GCSE.

8. ADMINISTRATION

The efficient administration of a careers programme requires adequate secretarial support and sufficient non-class contact time for administrative duties. At present, the Subject Leader has 2 Careers Administration periods. It is hoped that, in the future, it may be possible to increase these periods in order to meet the new statutory requirements at Key Stages 3 and 4.
9. INSET

All members of the Careers Department will have the opportunity to update and enhance their knowledge and skills through INSET and through  regular contact between the Careers Department and the ELB advisor.


The process of monitoring and evaluation will be encouraged through the production of a yearly Departmental Development Plan. Likewise, direct monitoring of the department and its policies will be the responsibility of the Subject Leader. They will monitor and evaluate practice through observing careers talks given by external agencies and visitors, feedback from pupils (regarding talks and visits) and from careers staff.

Likewise, constant monitoring and evaluation will be necessary in order to:

· Assess the benefits which pupils gain from the careers activities

· Ensure that schemes of work take into account progression in pupils’ learning

· Ensure that the policy makes the most effective use of time and resources

· Gauge to what extent pupils make use of Careers resources

· Ensure the policy meets the stated aims of the Department and the objective of preparing young people for the world of work in the C21st.
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